
Enrollment Packet 
2011 - 2012 
Prices effective July 1, 2011 

Enrollment inquiries call 1 800 782 4769 

 
How to Begin                                                                                                                                     

 
All Current and Prospective Gr iggs University (GU) Degree-seeking Students 

If you are seeking an academic degree from GU, you wil l need to complete the Application Form for Degree Programs if you 
have not already done so. If you are already accepted into a GU degree program, please follow instructions in the How To Enroll 
section on page 2. 

 

The following degrees and certificates are offered through Griggs University: 

One-year Certificate in Pastoral Ministry 

A.A. in Personal Ministries 
 

Three-year Certificate in Religion 
 

Three-year Certificate in Theological Studies 
 

B.A. in General Studies 
 

B.A. in Religion 
 

B.A. in Theological Studies 

B.S. in Business Management 

B.S. in Religious Education 

 
Or ientation to Teaching in Adventist Schools Modules (Courses for Adventist Teacher  Cer t if icat ion Purposes) 

If you are enrolling for any of the Orientation to Teaching in Adventist Schools modules, please follow instructions in the How to 
Enroll section on page 2. 

 

Orientation to Teaching in Adventist Schools modules were designed to meet the needs of a state-certified teacher trained in 
a non-Adventist college or university. Before enrolli ng in any of the modules, you must obtain the signature of your Union 
Certi fication Registrar in the Program Plans section of GU FORM 1ðEnrollment Form. 

 

 
Cost of Enrolling                                                                                                                                

 

Supplies (due up front). 
 

6% Michigan or Maryland sales tax on supplies if delivered or picked up in Michigan or Maryland (due up front).  

Nonrefundable shipping and handling fee (due up front). 

Nonrefundable enrollment fee (due up front; payable each time you enroll). 
 

Tuition (may be paid up front or 80% of it may be paid in installments by completing the Monthly Payment Plan 
Application/Agreement on the bottom of FORM 3). 
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Transit ion Plans for Gr iggs University/Gr iggs International Academy 
On November 1, 2010, Andrews University became the official owners of Griggs University/Griggs 

International Academy. Plans are now in place to move Griggs from Silver Spring, Maryland,  to the 

Andrews University campus in Berrien Springs, Michigan. This move should be completed during 2011. 

During the transitional period, all programs, courses, and degrees will  be offered to Griggs students as 

presently indicated in our Bulletins.  However, enhanced resources and additional programs should 

become available under the name of Andrews University after the transition has been completed. The 

Griggs Web site and its present programs can be accessed at http://www.griggs.edu/ 
 
 

How to Enroll   
 

Step 1   Read all instructions in this Enrollment Packet. If seeking a degree from Griggs University, read the 2009-2011 Griggs 
University Bulletin. Each student must have his/ her own FORM 1. 

Step 2   Complete, sign, and date FORM 1ðEnrollment Form (page 3). If you are enrolling in any of the Orientation to 
Teaching in Adventist Schools modules, obtain the signature of your Union Certification Registrar in the Program 
Plans section of FORM 1. 

Step 3   Complete ( a) FORM 2ðOrder Form (pages 7-20). Each student must have his/ her own FORM 2. 

Step 4   Complete FORM 3ðPayment/ Shipping Form (page 4). Each student must have his/ her own FORM 3. 

Step 5   Include payment in U.S. dollars by money order, cashierôs check, or credit card (Discover®, MasterCard®, or VISA®). 
Make money order or check payable to Griggs University. A personal or business check may cause delay. Postdated 
checks are not accepted. 

Step 6   Once you have followed the above steps, send the fully completed FORM 1, FORM 2 (marked pages only), FORM 3, 
payment in U.S. dollars, and other required paperwork to GU. Note: Failure to include an item or a part of any one 
item wil l result in delays in the processing of your enrollment. 

 

How to Send   
 

 

By MailGriggs University By Appointment* By Fax Online 
 

8903 N. U.S. Highway 31 

Suite  2 

Berrien Springs, MI 49104-1900 

USA 

 

Griggs University 

8903 N. U.S. Highway 31 

Suite  2 

Berrien Springs, MI 49104-1900 

USA 

 
*  Appointments recommended;  

call 800-782-4769 to schedule. 

 

Credit Card 

Enroll ments Only 

269-471-2804 

 

Credit Card Only; 

Account Must Be 

Paid in Full 

www.griggs.edu 

http://www.griggs.edu/
http://www.griggs.edu/
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FORM  1. Enrollment Form 
Griggs University 

 

Personal Information   
 

Studentôs Name  
(Last/Surname) (First)  (Middle) Ǐ Male  Ǐ Female 

 

Social Security Number (optional) Date o f  Birth  
(Month-Day-Year) 

Religious Affiliation (optional) 

 
Race (for statistical purposes)    Citizenship    

 
Studentôs   Mailing   Address      

 
 

(City) (State/Province) (ZIP Code)  (Country, if other than  USA) 

 
Studentôs Home Phone Number (  )       Studentôs Home Fax Number (  )      

 
Studentôs Work Phone Number (  )      Studentôs Work Fax Number (  )      

 
Studentôs Cell Phone Number (  )   Studentôs E-mail Address    

 
Parent/Guardianôs Name  

(Last/Surname)  (First)  (Middle) 

 
Parent/Guardianôs Home Phone Number (  )       Parent/Guardianôs Home Fax Number (  )      

 
Parent/Guardianôs Work Phone Number (  )      Parent/Guardianôs Work Fax Number (  )      

 
Important: How did you hear about Griggs University?      

 

Program Plans   
 

Have you ever been enrolled with GIA or GU before? Ǐ    Yes Ǐ  No If    yes,   GIA/GU   Student   Number   

 

Ǐ I am a current degree-seeking student at GU: 

Date last attended    

Ǐ I am enrolling for Orientation to Teaching in Adventist Schools module. 

 

 
Major    

 

 

Degree:  Ǐ B.S.  Ǐ B.A.  Ǐ A.A. 

Union   Certification   Registrarôs   Signature      Date   

 

Tuition Refund Policy   
 

The enrollment fee is nonrefundable except when cancellation is made within five business days after enrollment is processed. Textbooks and supplies are subject to GU 
bookstore return policies (see Catalog page 20). Shipping and handling fees are nonrefundable. Cancellation occurs if a student wishes to terminate a course of study before 
beginning it. To qualify for a full refund on tuition, you must cancel within the first five business days after the enrollment is processed and return all books and supplies 
unopened. If you cancel after the first five business days from the date of enrollment and have not started or sent in any submissions, a cancellation fee of $50 per course up to a 
maximum of $200 will be retained. The remainder will be refunded. Withdrawal occurs if a student wishes to terminate a course of study after GU begins providing educational 
services. If you wish to withdraw, a withdrawal fee of $50 per course up to a maximum of $200 will be retained, after which you may expect a refund of tuition according to the 
schedule on Catalog page 18. Due to the cost of processing, any credit balance less than $2.51 will not be refunded unless specifically requested. Refunds are not possible after 18 
months of the date of enrollment. 

Enrollment Agreement and Signatures   
 

I have read and understand: (1) that enrollments are subject to the universityôs approval; (2) that I am allowed up to 12 months from the date the enrollment is 
processed to complete each course without additional tuition; (3) that no submissions, exam, or grades/credits will be released if my account is past due/delinquent or 
if the lessons/submissions are not mailed to GU; (4) that it is my responsibility to ensure that my GU credits will be accepted if I decide to graduate from another 
college or university; (5) that the enrollment agreement is in effect for 12 months from the date of enrollment, and that GU is under no obligation to provide any 
service after the expiration of this agreement; (6) the Griggs University refund policy for cancellation and withdrawal as stated in the Financial Information section of 
the Bulletin. 

 
Studentôs Signature x  Date      

Parent/Guardianôs Signature (Required for students under 18 years of age)   x   
 
Date      

 
NOTE:  If there are special needs (such as handicaps or other situations), please write to the registrar. Provide physicianôs letter if applicable. 
 
Enrollment Processor Signature x           Date               

 
 

PLEASE MAKE A COPY OF THIS PAGE FOR YOUR RECORDS. 

Please print or type. Secure all signatures. 
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FORM  3. Payment/Shipping Formniversity 
If you need help in completing this form please call 1 800 782 4769 Please print or type. Complete and attach marked FORM 2 pages. 

Secure all signatures. Include proper payment in U.S. dollars. 
Shipping Information   

 
Studentôs Name    

 
Griggs Student Number    

 

Shipping Street Address    

 
City  State/Province ZIP Code  Country (if other than USA) 

 

Day Phone Number (   )      Evening Phone Number (   )     
(required) (required) 

Instructions:  Attach marked FORM 2 pages. Be sure to write in column 5 the tuition amount from FORM 2. Include Total Due or Total Minimum 
Due With Order (from column 6) and charging instructions if applicable. 

 

(1) Academic ID/ 

Griggs  Course  Code 

(2) Course  Title  (3) Semester 

hours 

(4) Supplies 

and Fees 

(5) Tuition (6) Totals 

      

      

      

      

  
Subtotals 

 $   

 
Used  Books: yes  No 

Used books are available on a 
first-come-first-served basis. 
Students will receive at least 
30% discount on the listed 
supply price for a used book. 
Shipping and handling fee 
is the same, whether new 
or used textbooks. 
Students may receive used 
books for some courses 
because, at the time the order 
is filled, the only text available 
may be used. 

 
6% sales tax on supplies if delivered or picked up in Michigan 

 
Nonrefundable Shipping and Handling Fee (See chart on page 5.) 

Nonrefundable Enrollment Fee (payable each time you enroll) 

Pay-in-full  Totals (NO Monthly Payment Plan) 
 

or 
 

Monthly Payment Plan Minimum  Due With  Order 
You must also complete and sign the Application/Agreement below. 

+ 

 

 

+ 
 

 
Total 

Due + $80.00  

$ + $ = $ 

 Tuition 
x .20 

or 

$ + $ = $ 
Supplies 

and Fees 
Tuition 

Total Minimum 

Due Wit h Order  

 
 

Monthly Payment Plan Application/Agreement   
(For 80 percent of tuition or less) 

 
Maximum number of monthly payments is 3, and monthly payment amount cannot be lower than $25. To figure 
monthly payment amount, divide amount financed by number of monthly payments requested. Final exam may 
be taken only after the total amount due for the course is paid, and if the studentôs whole account is current. Late 
payment fee of $20 per month on delinquent accounts. 

 
Amount Financed: US $    Number of monthly payments requested 

Maximum Amount: 80 percent of column 5  (circle one)      1  2  3 

 
Money Order 

Personal Check 

Check card*/Debit card* 

 
Credit card*  

Cash (if in person) 

*  Accepted card types: 
Discover®, MasterCard®, Visa® 

 

 
Agr eement:  I, the undersigned, promise to pay the entire amount f inanced within the number of payments (months) I have specif ied 

above. I all ow GU to adjust the total amount f inanced i f there is an error or minor adjustment of up to $50. I understand and agree to abide 

by the terms and conditions stated under the Financial Information section of the Griggs Universi ty Catalog. I understand that the f irst 

payment is due approximately thirty (30) days from date enroll ment is processed, and all subsequent payments are due on the f irst of the 

month. I understand that GU wil l not automaticall y charge my credit card for monthly payments under this agreement, and that I must cal l 

or mail a payment stub with credit card authorization for each monthly payment. 

 
x 

Signature of Person Responsible for Finances (must be 18 or older) Date 

 
Relationship to Student (Phone Number) 

 
PRINT: Name of Person Responsible for Finances Social Security Number (required) 

 
Address 
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Shipping and Handling* Fees 
 

Based on Cost of Supplies (Column 4 of FORM 3) 

 

 
 

Please keep this sheet for your fi les. 
For complete list of supplies prices see pages 7ï20. 

 
 
 
 
 
 

 
 
 
 

 
 

 
 
 
 

 
 
 
 
 

 
 
 

 
 
 
 

Used Book Discount Policy   
 

If you request used books, GU wil l, where possible, substitute used books for new ones.  Because the availability of used books in any given 
course varies from week to week, GU cannot guarantee them in advance. Your shipping ticket wil l record the discount you have been given for 
used books (usually 30 percent). 

 
If you paid in full with a check, you wil l receive a check for the used book discount. If you paid the minimum due with a check and are making 
monthly payments, the credit for the used book discount wil l be applied to your first monthly payment. If you paid with a credit card, whether in 
full or the minimum due, the used book discount wil l be given before the charge is made to your credit card. 

 
If used books are supplied, the shipping/ handling fee remains the same as for new books. 

 
 
 
 

 (Signature on fil e) Studentôs Signature   

Date 

 
 

(Signature on f ile) 

(required for students 

under 18 years of age) 

Parent /Guardianôs      Date 

Enrollment Agreement and Signatures (retain for  your files) 

I have read and understand: (1) that enrollments are subject to the universityôs approval; (2) that I am allowed up to 12 months 

from the date the enrollment is processed to complete each course without additional tuition; (3) that no submissions, exams, or 

grades/credits will be released if my account is past due/delinquent or if the lessons/submissions are not mailed to GU; (4) that it 

is my responsibility to ensure that my GU credits will be accepted if I decide to graduate from another college or university; (5) that 

the enrollment agreement is in effect for 12 months from the date of enrollment, and that GU is under no obligation to provide any 

service after the expiration of this agreement; (6) the Griggs University refund policy for cancellation and withdrawal as stated in the 

Financial Information section of the Bulletin. 
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How to Order   
From FORM 2 (ORDER FORM) locate the course(s) in which you want to enroll, then proceed to FORM 3 (PAYMENT/SHIPPING 
FORM). In column 1, write the Academic ID/ GU Course Code. 

In column 2, write the Course Title. 

EXAMPLE 
Academic ID/GU Course Code Course Title 
BIOL 311/ 0981 A Scientific Study of Creation 

In column 3 of FORM 3, write the number of semester hours. 

FORM 2 contains all materials needed to complete a course; materials are listed individually and totaled as ñAll Supplies.ò Check ( ) those 
supplies you want to order. If you want all supplies, check the ñAll Suppliesò box only. In column 4 of FORM 3 write the total cost of 
supplies wanted for each course. 

In column 5, write the tuition amount; then complete the rest of FORM 3. 

To avoid delays in the processing of your enrollment, be sure to include with FORM 3 the FORM 2 pages you have marked. 

 
What You Should Know About Ordering Course Materials   
GU uses textbooks and supplementary educational materials produced by academic publishing companies. You are NOT required to purchase 
textbooks from GU; however, if you purchase textbooks from other sources, you must obtain the exact versions/editions required for the course. 
Because of course revisions, titles of textbooks and supplies are subject to change. Only materials listed in FORM 2 can be ordered through the GU 
bookstore. All supplies listed for each course, except those marked optional, are necessary to complete the course. You cannot complete a course 
without an Instructional Guide, since it contains all the assignments and lesson helps. Please secure all your materials at the time of enrollment. GU 
cannot guarantee availability after the initial enrollment. 

Textbooks and supplies are handled on a cash basis only (no C.O.D. shipments) and must be paid before shipment. 

Advertised prices for books and supplies are subject to change without notice if publishers increase their prices. 

 

Book Suppliers   
If you wish to order textbooks from another textbook supplier, you may request a copy of the Course Supply Information List from GU by calling 
1 800 782 4769. This list provides textbook title, author, publisher, copyright date, and ISBN number. 

 
Purchase Orders from Employers   
GU wil l accept purchase orders from organizations that have established a credit history with GU. If you are an employee of a Seventh-day Adventist 
organization located outside the North American Division, GU wil l honor purchase orders only when issued by the Division treasurer. If you are an 
employee of a Seventh-day Adventist organization located within the North American Division, GU will honor purchase orders only when issued by the 
treasurer of the organization, and the maximum that may be covered is 100 percent of tuition. Payment is due within 30 days from date of enrollment; 
the monthly payment plan is not available to organizations. Payment of a studentôs account is the sole responsibility of the student and/or parents. 

 
Miscellaneous Fees*  (Fees may change without notice. All fees are nonrefundable.) 

Alternate exam..................................................................................................................................................................................................... $25 

Application for degree ......................................................................................................................................................................................... $50 

Challenge exam.................................................................................................................................................................................................... $75 

Course change (per course).................................................................................................................................................................................. $30 

Credit by exam (per hour awarded) ..................................................................................................................................................................... $35 

Credit for li fe experience: 

Portfolio assessment........................................................................................................................................................................................ $50 

Recording fee (per hour awarded) .................................................................................................................................................................. $35 

Diploma/ Graduation ........................................................................................................................................................................................... $75 

Nonrefundable Enrollment fee (payable each time a student enrolls) ................................................................................................................ $80 

Late payment fee .................................................................................................................................................................................................. $15 

Recording fee for credits earned by challenge or experiential learning ..........................................................................................$35/credit hour 

Replacement exam ............................................................................................................................................................................................... $10 

Returned check .................................................................................................................................................................................................... $25 

Senior project ....................................................................................................................................................................................................... $50 

Withdrawal/ Cancellation ($30 per course; maximum $150) .................................................................................................................... $30-$150 
 

*Fees for applicants and students under an affiliate program may be different from fees listed here. 
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FORM  2. ORDER FORM 
Check (a) each box for supplies ordered. 

Attach marked FORM 2 pages to FORM 3 (page 4). 

Student Name (required)    

 

 

 
 

 Supplies Tuit ion 

Biology 
BIOL  140/0974 ðThe human Body in healt h and Disease (4 sem hours) 

(Cross-listed as HLSC 140) 

 
 

 
$1380 

2206  Instructional Guide $  22  
2202  Human Biology,  8th ed.,  2010 $196  
2204  Student Interactive Workbook for Human Biology,  8th ed.,  2010 $  83  

 TOTAL   $301  
BIOL  311/0981ðA Scienti fi c Study  of Cr eation  (2 sem hour s)  $ 690 

3584  Instructional Guide $  15  
Faith, Reason, and Ear th History, 1997 (ISBN 1883925150; no longer available through Griggs)   

 TOTAL   $  15  

Business 
ACCT 211/0023ðPr inciples of Accounting I  (3 sem hours) 

  
 

$1035 

3910  Instructional Guide $  13  
1659  Accounting, 5th ed.,  2002 $  70  
2569  Workbook: Working Papers Chapters 1-13, 5th ed.,  2002 $  48  

 TOTAL   $131  
ACCT 212/0033ðPr inciples of Accounting II  (3 sem hours)  $1035 

3911  Instructional Guide $  13  
1659  Accounting, 5th ed.,  2002 $  70  
2570  Workbook: Working Papers Chapters 12-26, 5th ed.,  2002 $  54  

 TOTAL   $137  
ACCT 305 ð Cost and M anageria l  Accounting (3 sem hours) 

Available as individualized study to GU degree- seeking students only. 

 $1035 

Syllabus $   5  
 TOTAL   $   5  

BUAD 105/7310 ðIn troduct ion to Business (3 sem hours)  $1035 

3102  Instructional Guide $   5  
1100  Getting Into Business, 4th ed.,  1987 $ 70  

 TOTAL   $  75  
BUAD 246/2880ðBusiness Research and CommunicationðONLINE  (3 sem hours) 

Available through independent study online only. 

 $1035 

1589  Successful Writing at Work,  6th ed.,  2001 $  81  
 TOTAL   $  81  

BUAD 315/7381ð Quantitati ve Methods (3 sem hours)  $1035 

3560  Instructional Guide $  11  
1398  Quantitative Analysis for Management, 6th ed.,  1997 $  70  

 TOTAL   $  81  
BUAD 375/0084 ðBusiness Law I (3 sem hour s)  $1035 

3823  Instructional Guide $  15  
14 43  Business Law for a New Century, 1996 $  68  

 TOTAL   $  83  
ECON 265/0045 ðPr inciples of Economics IïM acro (3 sem hours)  $1035 

3626  Instructional Guide $  10  
1474  Economics, 5th ed.,  1999 $  37  

 TOTAL   $  47  
ECON 266/0054 ðPr inciples of Economics I IïM icro (3 sem hours)  $1035 

3707  Instructional Guide $  11  
1474  Economics, 5th ed.,  1999 $  37  

 TOTAL   $  48  
FNCE 290/7372ðBusiness Finance (3 sem hours)  $1035 

3866  Instructional Guide $  26  
1549  Financial Management, 2nd ed.,  2000 $104  
5901  TA I BAII  Plus business calculator $  21  

 TOTAL   $151  

 

 

 

 

 

 

 

 

 

 




